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Oroville Housing Authority 
Monthly Meeting Minutes 

August 21, 2025 
The Board of Commissioners of the Oroville Housing Authority was called to order at 6:01 PM 

 
Commissioner’s present: Gary DeVon, Peggy Shaw, Linda Sleater, Linda Schwilke, and Susan Speiker 

Commissioner Absent: None 

Staff Present: Heather Rodriguez, Susan Castro, Anita King, and Victor Rodriguez 

Public Present: Pamela Knowlton – taking minutes 

Approval of August 21, 2025, Minutes: Linda Schwilke made a motion to approve July 2025 minutes 

as is. Peggy Shaw 2nd. All in favor. Gary DeVon passed the motion. 

Vouchers & Bills:  
The Board of Commissioners reviewed and approved vouchers, credit card transactions, and bills by 
signing the corresponding cover sheets. 
 

OHA SHOP: 

• The OHA shop is nearing completion. 
 

Oroville Garden Apartments: 

• Units 11 and 203 are currently vacant. There is one potential tenant for Unit 11 and two 
prospects for Unit 203. 

• Oroville Gardens is nearing full occupancy, with expectations to reach full capacity by next 

month. 

• Once unit has been successfully treated for an insect infestation. As a precaution the four 

adjoining units were treated as well. 

• One individual, who is not a tenant, was issued a trespass order due to causing a disturbance. 

• One tenant was issued an unauthorized guest lease violation with instructions to remove guest 

and due to ongoing issues with this “guest” was told guest may not return unto any of OHA’s 

properties. 

• An appeal to review a recently denied application for tendency at the Oroville Gardens was 

received. The applicant’s information was reviewed. A motion was made to deny the 

application, it was 2nd and the motion was passed to deny the application for tendency. OHA’s 

property manager will notify the tenant of the decision made. 

Similkameen Park Apartments: 

• Unit A7 has been leased to a family employed in agricultural work. 

• Another family is scheduled to move into a recently vacated unit on September 1st. 

• All units are expected to be fully occupied by September. 

East Oroville Harvest Park: 

• All units are projected to be fully occupied as of September 1st. 

• Heating and air conditioning units will require repairs this fall. The Maintenance Manager will 
be reaching out to Cascade to coordinate the necessary service 
 

Oroville Triangle Park: 

• One RV space is vacant. 

• Sealed bids will be accepted following public advertisement. An invitation to bid will be 

published in next week’s newspaper and will run for two consecutive weeks.  
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Oroville Orchard Apartments 

• We are currently waiting for the master key to all units, which is required before new residents 
can begin moving in. 

• We are currently working on locating a required tenant form that is necessary to determine 

income and asset qualifications for all applicants. 

• The outside lighting is fully operational, contributing to the overall security of the apartment 

complex. Oroville Orchard Apartments are scheduled to open for move-ins by October 15th 

• OHA’s insurance has scheduled a site inspection. Maintenance is making sure the property 
has the necessary fire extinguishers mounted in the recommended locations.  

• OHA may consider hiring subcontractors to complete the electrical work for the garden shed.  

• The swell, which is part of the property's runoff system, is currently collapsing and presents an 

environmental impact concern. However, this issue does not prevent residents from moving 

into the apartments. 

• The Executive Director will maintain bank accounts for Oroville Orchard Apartments (OOA). It 

was unanimously decided to keep them with Columbia Bank.  

Office/ HR REPORT: 

• Susan Castro is currently working on processing the Maintenance Manager’s back wages, 
which will be issued as a lump-sum payment. 

• An audit is scheduled to take place in September 2025. The review will cover financial records 

from 2022, 2023, and 2024, and may also include records from 2025.  

• Handbooks are still being worked on. They were put on hold due to upcoming Audit.  

• Susan Castro’s work hours will temporarily increase from four to five days per week to support 

Heather Rodriguez in catching up on pending tasks.  

• OHA Debit cards will be cancelled. 

• The charge accounts with Home Depot, Mid-Way, and the Maintenance Manager’s additional 

suppliers will be retained. 

• Credit cards will be paid on the 20th of every month. 

• Each property must have a dedicated budget, which relies on maintaining an accurate ledger. 

To ensure financial precision and accountability, voucher creation is essential.  

• Oroville Orchard Apartments is now enrolled in HAARP insurance coverage. 

• The annual HAARP payment, exceeding $55,000, is now due.  

• Self-audits are scheduled to take place this Saturday between 2:00 PM and 3:00 PM. 

• Benefit charging notice received for a former employee currently applying for unemployment 

benefits.  

• Annual evaluations for both the Executive Director (ED) and the Maintenance Manager (MM) 

are due. The Commissioners have agreed to convene an executive session to conduct these 

evaluations.  

Peggy Shaw motioned to adjourn the meeting. Linda Schwilke2nd all in favor, Gary passed the 

motion at 7:59 PM the meeting was adjourned. 

The Next board meeting is September 25th, 2025 @ 5:15PM 
At Columbia Bank – 822 Central Ave Oroville WA 98844 

If the door is locked, please call 509-322-3244 for assistance 
 

_____________________         ___________________       _____________ 
Executive Director         Board of Commissioner               Date 
 


